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2025 Valuation Notice Instructions  

 
 
Review the instructions on the following pages which contain a description of each section and the requirements 
along with the date changes. It is important that counties/cities use this current version of the notice when the 
2025 notices are printed. Be sure to forward this information to your vendors/printers so that they have the most 
up to date version that is prescribed by Revenue. You can find a sample of this notice on Revenue’s website. 

 
 
Key Points 

• The dates on the form have been updated to reflect the 2025 assessment year 
• Valuation notices must be mailed at least 10 calendar days before the Local Board of Appeal and 

Equalization or “open book” meeting 
• Statute mandates that County Board of Appeal and Equalization meetings cannot convene on or 

before the second Friday in June. For 2025, the County Board of Appeal and Equalization may convene 
on any day after Friday, June 13 

 
 
Questions?  Please email us at: proptax.questions@state.mn.us. 
 
  

https://www.revenue.state.mn.us/valuation-notice-instructions
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Section 1:  Assessor and Taxpayer Addresses and Property Information Section 
This section may contain pre-printed or computer-generated text. Counties do have some leeway as to what is 
listed in this section. However, it must contain the following: 
 name of the county (or city if a city of the first class) 
 address of the county office 
 phone number of the county office 
 the property’s Parcel ID number 

 
This section may include the legal description of the 
property, its physical address, or both. 

 
This section also includes the mailing address of the 
taxpayer. The exact location of the address section on 
the notice may be shifted so it appears through the 
window of an envelope or to better meet mailing 
requirements. 

 
 
 
 
 
 
 
 
 
Section 2:  Title Section 
This information may contain pre-printed or computer-
generated text, as you will have to enter the assessment 
year and the taxes payable year (2025 for manufactured 
homes assessed as personal property or 2026 for all real 
property). Other than the tax payable year and property-
specific assessment information, the wording must be 
the same as the department’s example. This section is 
used as an educational tool to show taxpayers where 
they are in the property tax process and is part of an 
overall effort to make property tax notices more 
taxpayer-friendly and informative. 

 
This section contains the property’s: 

• classification  
• if split classified, list out primary classification 

first and any additional classifications to the 
extent possible 

• estimated market value 
• homestead exclusion amount 
• taxable market value  
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Section 3:  Property Classification and Valuation Section 

 

Property Classification: 
This section must contain the property classification for assessment years 2024 and 2025. If the property is split-
classified, list all classifications on the property here. Refrain from using abbreviations if the entire classification 
can be printed in the space provided; abbreviations may be difficult for property owners to understand. If there 
is not enough space, please use abbreviations in a way that makes them as clear and understandable as possible.  

 
 
If the property’s classification has changed between the 2024 and 2025 assessments, a notice must be 
“prominently listed” on the document. There is a bolded checkbox that must be checked if the property’s 
classification has changed between the assessment years shown on the notice. 
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 Property Valuation: 
This section can be entirely computer-generated. The only categories that must be listed are those that contain 
values. All deferred and excluded values are shown as subtractions from the EMV. The value of new 
improvements is at the bottom of this section as it is already included in the EMV. 

 
The following fields are shown in the example: 

• Estimated Market Value:  List the EMV for assessment years 2024 and 2025. 

• Green Acres Value Deferral: List the value deferred under Green Acres for assessment years 2024 and 
2025.  

• Rural Preserve Value Deferral: List the value deferred under Rural Preserve for assessment years 
2024 and 2025.  

• Open Space Deferral:  List the value deferred under Open Space for assessment years 2024 and 2025. 

• Platted Vacant Land Deferral: List the value being deferred for assessment years 2024 and 2025. 

• Exclusion for Veterans with Disabilities: List the amount of excluded market value for assessment 
years 2024 and 2025. 

• Homestead Market Value Exclusion: The homestead market value exclusion must be shown for 
both the 2024 and 2025assessment years. 

• Taxable Market Value:  The resulting value after all subtractions is shown on this line. 

 

Underneath the list of fields is the New Improvement Value for improvements first included in the 2025 
EMV. List the value of any new improvements that were not assessed in previous years. This includes 
any undervalued property that is now being valued for the 2025 assessment year. If no new 
improvements were included, a figure showing $0 may be included so property owners know that no 
new improvements were assessed on their property. 
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Section 4:  Boards of Appeal and Equalization/Open Book Meeting(s) 
This section may be altered to identify which appeal option is available in each individual jurisdiction. It must 
specify the type of meeting (LBAE or Open Book in addition to the CBAE) and it must include the date, time, and 
location of the meeting or meetings. Additional information may be added about the jurisdiction’s appeal 
process or other clarifications.  
 

 
 
If the county assessor’s office prefers that property owners make an appointment to appeal, there are several 
considerations that must be made.  

• Appointments are defined as “an arrangement at a reserved time and date for something to occur”.  

• This authority exists to recognize the need for counties to run orderly, efficient meetings while also 
saving appellants time by eliminating the need to sit through a whole meeting.  

o This authority, however, is not intended to restrict the ability or time that a taxpayer had to 
appeal their value or classification.  

• If a taxpayer has not made an appointment by the deadline, they have not forfeited the right for their 
appeal to be heard at some point during the board meeting. If appointments are preferred by the 
county, the notice must include that information.  

• If the county chooses to include an appointment deadline, the county must include an explanation that 
the deadline is for the appointment only and include an explanation regarding their right to appeal even 
without an appointment.  

Per statute, the County Board of Appeal and Equalization may meet on any meeting day in June after the second 
Friday in June. The board may meet for up to ten meeting days.  

• For 2025, the board may convene on any day after Friday, June 13 (including Saturday, June 14 if the 
county recognizes Saturday as a business day; but not including Sunday, June 15 as Sunday is not a 
business day).  

• Additionally, the board must also hold at least one meeting that does not recess or adjourn prior to 7:00 
p.m. 

If the board does not offer a meeting until 7:00 p.m., the board must meet on a Saturday. 

If appointments are requested for County Board of Appeal and Equalization meetings (CBAE), you must: 
• make appointments available until at least 7:00 p.m. or on a Saturday 
• make note of this to be compliant with the meeting time requirements of M.S. 274.14. 

 
Message Area 
Within section 4 there can be pre-printed or computer-generated text. You may include a special message to the 
taxpayer regarding the valuation notice or the assessment in this section. 

 
Minnesota Statutes, section 273.121 requires that you note where the information on the property is 
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available, the times when the information may be viewed by the public, and the county's website address. 
 
Definitions (Back of Form) 
The definitions on the back of the form are the same as last year’s notice. 
 
General Information Regarding Instructions 
The notices may be sent in one of the following ways: 

• 8.5” x 11” or 8.5” x 14” letter, pressure-sealed and sent as a self-mailer 

• 8.5” x 11” or 8.5” x 14” letter inserted into an envelope 

• Electronically (via fax, email, etc. per taxpayer request) – it is our recommendation that you send 
them a PDF file version of their notice so that it may not be altered. The date that the notice is sent 
electronically shall be considered its “postmark” date, and the same deadlines apply. 

• Font size on Notices of Valuation and Classification cannot be smaller than 10-point font. 

 
Complying with these instructions will improve the likelihood that your form will meet requirements set forth by 
Minnesota Statutes and the Minnesota Department of Revenue. The notices cannot be changed from the one 
prescribed by the Department of Revenue, except for minor formatting allowances (i.e. county information).  

 
As in prior years, the department will be monitoring all counties and cities of the first class to ensure compliance 
with all requirements. 
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